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ROLE DESCRIPTION

MEMBERSHIP SUPPORT  COORDINATOR




Join us as a Girlguiding Membership Growth Coordinator!
Are you passionate about supporting volunteers and young people to make the most out of their Girlguiding experience? If so, we have an exciting opportunity for you!

Role: Membership Support Coordinator 
To advise the County Commissioner and members within the county, on matters relating to the development of the programme and training of its members. To promote high standards in training and to provide suitable training opportunities, to support all members in all aspects of Girlguiding.


Your Personal Qualities:
Committed to the aims and principles of guiding. To have an understanding of training methods and the necessary skills to encourage team building, to communicate with people and to handle administrative responsibilities

If you love connecting with people, whether it's chatting with potential members or working alongside fellow volunteers.
 You are the type of person who can keep things organised without making it feel like a chore, always ready to lend a hand and solve any problems that pop up along the way.
 You genuinely care about the girls supporting and believe in their potential to succeed.
Happy to be flexible and adaptable.
 Take the role seriously, understanding the importance of their responsibilities and striving to fulfil them with integrity and reliability.

Term:
Appointed by the County Commissioner for an initial term of three years and may be reappointed for a further period of up to two years. Reappointment is not automatic
You will need to be age 18 and over to express and interest.
Responsible to the County Commissioner. To work closely with the trainers and advisers as appropriate.
Expenses should be claimed from the County Treasurer.

Responsibilities
1. Be responsible for all training matters relating to the programme for all sections.
2. Ensure that county personnel are aware of current Girlguiding policy and are kept up to date with changes in the programme and developments in training.
3. Identify training needs.
4. Be prepared to make recommendations and suggestions regarding the programme and training policy to the trustees and operation groups. and the county /region guiding development committees.
5. Meet with and support all advisors in the membership support team and attend other appropriate meetings, training sessions etc.
6. Work with the CART to Initiate and help to organise training sessions as necessary within the County, including an annual training day. Be receptive and respond to training requests and suggestions, liaising with trainers and other county advisers as appropriate.
7. Work with the CART to support, manage and develop the county training team ensuring that licenses are renewed as required, and look for suitable people to become prospective trainers.
8. Encourage and support prospective trainers in partnership with tutors.
9. Have a good working relationship with the Adventure Adviser, Growth and Retention Advisor and their teams.
10. Prepare an annual report with regard to membership support, both for the county and for the county /region, keeping trainers in the County appraised of issues relating to their tasks.
11. Keep up to date with relevant publications and new resources, especially those published by Girlguiding UK.
12. Manage and prepare an annual budget
13. Understand where responsibilities lie with respect to the leadership and supervision of activities, including the need for forms and how they are used.
14. Understand and be fully conversant with risk management and risk assessments.
15 Work with Marketing Advisor to make sure all details of training reach all members

To express an interest in the role, please fill email Admin@girlguidingbucks.org.uk

We look forward to hearing from you.
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